"ff?"AIameda ACCESSORY DWELLING UNIT
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Community Development « Planning & Building

2263 Santa Clara Ave., Rm. 190 Alameda, CA 94501-4477

510.747.6805 « TDD: 510.522.7538 « alamedaca.gov

PLEASE REVIEW CAREFULLY

To apply for an Accessory Dwelling Unit (ADU) in the City of Alameda, applicants need to first obtain ADU
Clearance (zoning clearance) from the Planning Division. ADU Clearance provides eligibility screening to
expedite the permit process by verifying that an ADU proposal complies with Alameda’s ADU ordinance
prior to Building Plan Check. Applicants may proceed to apply for building permits upon receiving
notification from Planning that ADU Clearance has been issued.

SECTION 1 - APPLICATION MATERIALS

DOCUMENTS REQUIRED AT TIME OF SUBMITTAL.:
O Completed Planning Permit Application Form
ADU Clearance Eligibility Worksheet
Affidavit for Accessory Dwelling Unit Application
Copy of most recent Alameda County Property Tax Statement
Copies of most recent Alameda Municipal Power and EBMUD utility bills
Plans of the proposed ADU (see PLAN DRAWINGS section below)
Letter of Approval from the Homeowners Association (if applicable)
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ITEMS REQUIRED BEFORE ISSUANCE OF A BUILDING PERMIT:
O Declaration of Restrictions (Deed Restriction) signed by the property owner(s) and notarized.
O Copy of the property Legal Description (may be found attached to the Property Deed).

O Bring the completed Declaration of Restrictions form and Legal Description to the Alameda
County Clerk-Recorders Office for recordation. The hours and location of the County Clerk-
Recorders Office may be found on their website.

O Submit a copy of the recorded Declaration of Restrictions with your application for a City of
Alameda Building Permit.

SECTION 2 — REQUIREMENTS FOR PLANS

One (1) set of plans.

Plan sheets must be no less than 11" x 17" and no greater than 24" x 36".

Include North Arrow, date prepared, and bar scale. Acceptable scales are: 1/,"=1"and 1/s" = 1".
Name and phone number of the person preparing the plan.

Approval stamp/signature and date from the Homeowners Association (if applicable)
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SITE PLAN showing:

Location of proposed ADU

Property lines, distance between outer edge of street curb and the front/street side property lines
Location and dimensions of all existing and proposed buildings

Dimensions of existing and proposed front, side, and rear yards

Location and dimensions of existing and proposed driveways, garages, carports, required off-
street parking spaces, and vehicle back-up areas
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O Location of all existing and proposed landscaping. Indicate any trees to be removed. Include

circumferences of all trees. Provide species and common name of all trees.

Identify all permeable and non-permeable areas and square-footage.

O For projects proposing construction within five (5) feet of property lines, plans must show the
building footprints and appropriate height of structures on adjacent lots.

O Location of drainage ways and access easements. Check with the Public Works Department for
public utility and access easements. Private easements typically appear in the property legal
description or title report.

O

ROOF PLAN (existing and proposed on separate drawings) showing:
O All existing and proposed roof elements
O Label all roof pitches

ELEVATIONS (existing and proposed on separate drawings) showing:
O Fully dimensioned and prepared to an appropriate scale
O Existing and proposed construction and/or alterations
O Existing and proposed views of each elevation should appear side by side on the plans.
O

Location of proposed vents, gutters, downspouts, air conditioning equipment, antennas, all
rooftop mechanical equipment, utility meters, transformers, and utility boxes

Direction of building elevation (i.e., north, south, etc.)
Details for fascia trim, windows, doors, trim, sills, railing and fencing, and final height of building
Location of exterior lighting and cut sheet/details of the type of lighting fixtures

oo o

FLOOR PLANS (existing and proposed on separate drawings) showing:
O Fully dimensioned and prepared to an appropriate scale
O Ceiling heights of all interior spaces
O Rooms labeled for use
O Show location of all existing and proposed windows and doors.
WINDOW SCHEDULE showing (or use City’s standard Window Schedule):
Numbered inventory list of existing and proposed windows
Label existing and proposed window types and dimensions
Show compliance for required egress windows for bedrooms.
Show style of windows and materials on building plans or elevations.

Cut sheets/brochures of proposed windows - include a dimensioned cross section of window,
including exterior trim detail.
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DEMOLITION PLAN showing: (if applicable):
O ldentifies all elements that will be removed/replaced
O Written description of elements that will be removed and/or removed and reused materials

PHOTOGRAPHS of:
O Front, side, and rear elevations
O Proposed work area

OTHER INFORMATION: The City may request any other information relevant to the City’s review of an
ADU project, including but not limited to, a property survey or title report.
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ZAlameda

ACCESSORY DWELLING UNIT CLEARANCE
ELIGIBILITY WORKSHEET

Community Development ¢ Planning & Building

2263 Santa Clara Ave., Rm. 190 Alameda, CA 94501-4477
510.747.6805 « TDD: 510.522.7538 + alamedaca.gov
Hours: 7:30 a.m.—3:30 p.m., M—Th

Project Address: APN:

Development standards for an ADU are provided below. Please indicate whether the proposed ADU meets these
standards by filling in the blanks and circling “YES” or “NO” for each section. If you answered yes to all of the questions,
your application qualifies for ADU Clearance and you may apply for building permit review once Planning staff confirms
your answers are correct. A “No” response suggests your proposal may need revisions or additional permits/approvals.

distinctive features, and character defining elements when the ADU is:

a. Attached to the primary dwelling,

b. Detached and located in the front yard,

c. Detached and located on a corner lot

d. Detached and the surrounding buildings all belong to a recognizable architectural

style.
Does the ADU design match the primary dwelling as stated above?

Compliance Staff
Does your ADU meet the following development standards? (Circle One) R?(‘:'i';w
Use)
1. Applicant. The applicant for an ADU must be the current owner-occupant of the Yes No
property. Are you the property owner and do you reside on the property?
2. Zoning. ADUs are allowed on properties zoned for single-family and multifamily Yes No
residential use. Is the property zoned for single-family or multifamily use?
3. PD overlay. Properties within a PD (Planned Development) zone may be limited to a Yes No
Jr. ADU or an attached ADU in order to maintain conformity with the original
neighborhood design. Please consult a planner if your lot is within a PD.
Is the property located outside of a PD zoning district?
4. Maximum number of units. ADUs are only allowed on properties currently containing Yes No
one single-family dwelling.
Is the property developed with only one single-family dwelling?
5. Size limitation - Part 1. The total floor area of the ADU cannot be more than 50% of Yes No
the floor area of the primary unit.
A - What is the total floor area of the primary unit? sq. ft.
B - What is the total floor area of the ADU? sq. ft.
Is A (ADU Size) +~ B (Primary Unit Size) LESS THAN OR EQUAL TO 0.507?
6. Size limitation — Part Il. ADUs cannot be larger than 1,200 sf in total floor area. Yes No
Is the proposed ADU less than 1,201 square feet?
7. Size limitation — Part lll. Detached ADUs must be subordinate to the primary dwelling | Yes No
unit in terms of massing, height, and building footprint. N/A
If the detached ADU subordinate to the primary dwelling unit?
8. Unit Separation. A standard ADU is required to have a separate exterior entrance and | Yes No
no direct internal connection to the primary unit.
Does the ADU meet the entrance and internal separation requirements?
9. ADU Design Part I. The ADU must incorporate the same materials, colors, and style Yes No
of the primary dwelling including roof materials and pitch, eaves, windows, accents, N/A
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10.

ADU Design Part Il. If the ADU does not fall within the criteria of #9 (a — d) above, the
ADU shall exhibit residential character and complement the primary dwelling in terms
of the following:

a. Proportions

b. Roof form

c. Basic architectural features
Does the ADU design conform to the above criteria?

Yes

No

11.

Maximum lot coverage. The total lot coverage of all building footprints and
nonpermeable surfaces shall not exceed sixty (60%) percent. What is the total area
of building footprints and non-permeable surfaces on the lot? sq. ft.

Does the proposal meet the maximum lot coverage standard?

Yes

No

12.

Detached ADU regulations: Detached ADUs shall meet the accessory building
requirements set forth in AMC Section 30-5.7.f:

a. Maximum height of walls: 10 feet
b. Total building height: 15 feet

c. Frontyard setback: 75 feet
d
e

Maximum rear setback coverage: 40% or 400 sf max.
Separation from primary dwelling: 6 feet

Does the ADU meet the accessory building requirements?

Yes
NA

No

13.

Parking exemption for the ADU. No additional on-site parking is required if the ADU
location meets any one of the following:

Within a half-mile distance of public transit stop

Within a designated historic district

Within an existing primary dwelling or accessory structure

Within a permit parking zone but a permit is not offered to the ADU
Within one block of a car share vehicle spot

Does the ADU qualify for a parking exemption?

Poo T

Yes

No

14.

Existing parking. The ADU proposal cannot result in losing any existing parking.
Does the ADU proposal maintain the same number of existing parking spaces?

Yes

No

15.

Ministerial Review. ADU’s are eligible for ministerial review except when the ADU
involves a second story addition, raises the height of the primary dwelling, does not
meet the design standards, or is combined with other improvements that require
design review.

Does the proposed ADU qualify for ministerial review?

Yes

No

16.

Deed Restriction. Prior to issuance of building permits, the property owner must
record a Declaration of Restrictions on the property with the following stipulations:
a. The separate sale of the ADU is prohibited.

b. Short-term rental (less than 30 days) of the ADU is prohibited.

c. The restrictions apply to any successor property owner.

Do you agree to these stipulations and record a Declaration of Restrictions
prior to issuance of building permits?

Yes

No

17. Summary. This project meets all requirements listed above.

(If not, an application for a Use Permit may be required.)

Yes

No

ADU #: Date Received:

Received By:

Zoning: ADU Type: JADU Attached Detached
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TO BE RECORDED and when
recorded mail to:

City of Alameda Planning Division
Community Development Department
2263 Santa Clara Avenue, Room 190
Alameda, CA 94501

Space Above For Recorder's Use Only

INSTRUCTIONS: After you have received ADU Clearance from the City of Alameda, complete
and notarize this form and take it to the Alameda County Clerk-Recorder at 1106 Madison St.,
Rm. 101, Oakland, CA 94607. Remember to attach a copy of the property’s Legal Description,
which may be found with the Property Deed. One (1) copy of the fully executed form must be
returned to the City of Alameda at the address above. Once recorded, the County may take
several weeks to forward a copy to the City, so it is recommended you obtain an extra copy to
submit directly to the City in order to expedite processing of your Building Permit. For further
information on the Clerk-Recorder’s office, call 510-272-6362, or visit
www.acgov.org/auditor/clerk

DECLARATION OF RESTRICTIONS

PERTAINING TO ACCESSORY DWELLING UNIT
(DEED RESTRICTION)

Property Owner(s): : (“Property Owner”)
Site Address: , Alameda, CA
APN - - - (the “Property”).

Whereas, Property Owner is the present owner of certain real property located in the City of
Alameda, State of California, more particularly described in the legal description attached as
Exhibit A; and

Whereas, the term “Property Owner” shall, if applicable, include heirs named within a currently
valid declaration of trust designating ownership of subject property, and shall, if applicable, include
principals of a corporation; and

Whereas, Property Owner and/ or persons acting on behalf of Property Owner propose to
construct an accessory dwelling unit or convert all or part of an existing structure to an accessory
dwelling unit; and

Whereas, the City of Alameda conditions the construction and/ or conversion, and occupancy of
the accessory dwelling unit, and the Property Owner agrees as follows:

1) The accessory dwelling unit shall not be rented for a period of less than thirty (30) days.

ATTACH LEGAL DESCRIPTION AS “EXHIBIT A”
Form Revised: 02/27/2018
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2) The installation of more than one kitchen per dwelling unit without prior approval by the
City of Alameda is prohibited. “Kitchen” shall mean any room or area within a dwelling unit
or living quarters to be used for storing, cooking or preparing of food, which may include a
sink, refrigeration, or installed cooking facilities such as a 220 volt electrical service or a
gas line.

3) Pursuant to Government Code section 65852.2 (Senate Bill No. 229) and section 30-
5.18(e) of the Alameda Municipal Code (AMC), a specific condition of the City of Alameda’s
approval of the accessory dwelling unit is that it shall not be sold separately from the
primary residence, although it may be rented.

This instrument is the deed restriction recorded in compliance with Section 30-5.18 of the Zoning
Ordinance of the City of Alameda, which generally addresses development prohibitions, owner
occupancy requirements, parking requirements, and design requirements. The current restrictions
and regulations may be obtained from the City of Alameda Planning Division.

1) Agreement to Comply with Restrictions: In satisfaction of the above-referenced condition,
Property Owner hereby accepts the obligation to provide written notice to all future,
potential buyers of all conditions which apply to the accessory dwelling unit on this property.

2) Rights Appurtenant: This declaration is intended to be a covenant running with the land
and shall bind and inure to the benefit of the heirs, personal representatives, successors
and assigns of each present and future owner of the real property described herein.

3) This deed restriction may not be amended, released, terminated, or removed from the
Property without the prior written consent of the City of Alameda.

4) This deed restriction shall be recorded in the Alameda County Clerk Recorder’s office.

Property Owner declares under penalty of perjury that these restrictions will be adhered to and he
(she) (they) has executed this Declaration of Restriction on Accessory Dwelling Unit.

OWNER(S) OF RECORD:

PRINT NAME: PRINT NAME:
SIGNATURE: SIGNATURE:
DATED: DATED:

[ATTACH NOTARY CERTIFICATES]

ATTACH LEGAL DESCRIPTION AS “EXHIBIT A”
Form Revised: 02/27/2018
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